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SOS Yahrziets are based on a one too many relationship. The deceased 
person is added once. You can add as many Yahrzeit notifyees as you wish. 
 

This help file, is a general overview of the Yahrzeit Module of SOS. Itôs best 
to become familiar with the criteria outlined here as the first step. Then move 

to some of the more advanced features such as sorting, Yahrzeit flags, or 
special types of lette 
 

SOS training is based on this document.  
 

Technical Support Page 1 
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Notifyee Relationship Page 3 
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For more details about SOS visit our web site at 

www.ansintech.com 
 

Technical support toll free number is 1-866-322-4530 

 
Synagogue Office Software Ê and Specialized Office Solutions Ê are registered trademarks of  

Ansin Technology Group Inc. All rights reserved  
 

Proprietary and Confidential information 

 
This document last updated February  200 9 . 

 
 
 

http://www.ansintech.com/


SOS Help        ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY  
 

 

SOS Quick Tips 

Page 2 of 15 Pages 

 

 
Step 1: Be sure the deceased person is not already in SOS. 
 

1: Click on Management, then Yahrzeit Lists 
2: Enter the last name of the deceased name and then click Search. 

 

 
 
 

 
 
I f the deceased name is found, the name will be highlighted.  
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Step 2: Enter the deceased person into SOS 
Deceased Name:  John Smith 
Civil Date of Death: June 15, 2006 

Date Preference:  Hebrew (or Civil) 
Nofityee Family:  Amanda  

 
1: Click on Add Yahrzeit. 
2: Enter the required information (marked in Red) 

3: Determine the Notify and Date Preference.   
4: Click on Accept Yahrzeit 

 
 
 

 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 

Civil DOD is 
automatically 
converted to 

Hebrew DOD 

Click here to Accept Yahrzeit Use available use of Relationship Types 

Use option to Track 
if deceased was a 

previous member 
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Step 3: Add additional notifyees for the deceased person entered in step 1 
 
From the Yahrzeit screen, click on Notifyee (located lower section of screen). 

Alternatively, from the General Family screen, click on the Yahr Notify 
button. 

 

 
 
1: Enter the last name of the Notifyee and click Search Member. Then click 
on one of the available associations. 

2: Enter the Deceased last name (right side of screen) and click Seek 
Deceased. 

3: Click on who to Notify 
4: Relationship to 
5: Notify by, Civil or Hebrew  

6: Once the information is correct, click Create Notifyee. 
 

The notifyees are shown on the bottom of the screen 
They are also shown on the Relationship Tab of the SOS main window. 
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How to display Yahrzeit Notifyees for the current family or all Families. 
 

1: Use the Member List to find the desired Notifyee 
2: Click on the Relationships Tab. 

3: Click the "Yahrzeit Notifyees " option.  
 
 

 
 

 
 
 

 
 

 
 
 

 
Note: You can view all Notifyees for all Members in the database, click here. 

 
Delete: To delete a Nofityee, Right click on the appropriate Notifyee in the 
Gird and follow the on-screen messages. 

 
Sort: To sort the columns in the Grid, click on the columns headings. 

 
 

Click on Yahrzeit Notifyees  

Current Notifyees are displayed here 

Lists all Yahrzeits entered (only 

enter Yahrzeit once and notify as 

many Members as needed) 
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Another method to find a list of Notifyees for the selected member is to click 
on View, then Member Events.  

 
Then change the listing in the lower left corner to Yahrziet Notifyees. 

 
The same information that is listed on the Relationship screen is listed here. 
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To locate all of the notifyees of a Deceased Person, follow these steps: 
1: Enter the Deceased last name here and click Search. 
2: Once the deceased person is found, double click the name 

3: The notifyee name(s), last then first is shown here. 
 

 

 

 
 

 
 
 

 
 

 
 
 

Click on Go to move automatically to the 
General Family screen of the current 

Notifyee for the deceased person. 
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How to create a list of Deceased people and a Notifyee List 

 
Assumptions: 
List required is for Civil (August 1 to August 30) and the equivalent Hebrew 

Dates. This creates a combined list of Civil and Hebrew notifications. 
Please see page 11 of additional features 

 

 

1: The dates of August 1 to August 30 are entered here.  
 

2: Click Convert Hebrew dates and the Hebrew dates of 29 Tammuz 5768 to 
29 Av 5768 are automatically entered here. Year 5768 equals 2008 in the 
civil calendar. 

 
3: The Grid, listing all of the deceased people is shown here. 
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Next, the notifyee list needs to be generated. 

 
1: Click on Yahrzeit Notifyee Tab and click on Refresh Notifyee List. This 
produces a list of all Notifyees for the deceased people within the Date range 

of August 1 to August 30 and the equivalent Hebrew Dates. 
 

2: You can also remove certain Member types, by selecting the button that 
says ñSelect Member Types to Exclude from Notifyee. 
 

 

To print reports, select Yahrzeit Printing. 
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Yahrzeit Printing: 

Print What: 
 Select either Yahrzeits to print a list of Deceased people 
 

Select Notifyees to print a list of Notifyees and the associated 
deceased person (s) 

Print How: 
 List Format prints standard format 
 Labels (Notifyee only) prints address of the notifies 

Letters (Notiyee only) Prints a preformatted letter based on the option 
displayed. 

Export to File: 
Brings up another screen, where you can select the location and 
export file name to be created. 

Print Preview: 
Creates the actual report and the file to be exported. 
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Change Yahrzeit Dates for the Hebrew Year: 

 
To annually change the Hebrew Year, follow these steps: 

 

1: In the Yahzreit Module click Options, and then click Global 
Updates. 

 
2: In the Global updates screen, click Refresh Yahzreit Dates for 
Hebrew Year. 

 
3: In the drop down box, select the next Hebrew year. Then 

click Update. 
 
All of the yahzreits are changed to reflect the New Hebrew Year. 

 
 Important: 

 
If the change of the Hebrew Year comes in the middle of your 

list, then you will need to run separate lists. ñOne to reflect the 
current year and one to reflect the next Hebrew yearò. 
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Additional Search Options Civil Date Only: 

 
 

 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
Please note the Civil Option in 2 places should be checked. 
Then click Refresh Yahrzeit List. 
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Search for Hebrew Only:  
 

 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 
 

 

Please note the Hebrew Option in 2 places should be checked. 
Then click Refresh Yahrzeit List. 
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How to change the Family Status to Deceased: 

 
From the Family Members Screen, click on the Member to be marked as 
Deceased. Once you have selected the Member, click at the top of the 

screen, Membership, then Family Members, then move selected Member to 
Deceased Status. A new screen will appear. 

 

 
 

 
Under the Membership option, these is a place to change the Deceased 

Member back to Other status. Once changed to Other status, you can change 
the status to A2 or switch A2 to A1 etc. 
 

Select the Date Preference, 
click one of the 2 options, 
then click Add. 

 
The Member status is now 

Deceased. 

Shows deceased people 
already in the database, 

with a similar last name 

DOD is a 
required 

field to 
change 
the status 

to 
Deceased. 
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How to print a list of all Deceased within a date range 
 
Letôs say you want to print a list of all deceased people that have passed 
away from 01/01/2007 to 09/17/2007. 
 

Enter the date ranges here, select the option, and then click Refresh Yahrzeit 
List 

 

 
 
To print the results, click Print Grid. 

 
To export the results, click Options, then Export and carefully follow the on-

screen results. 
 
 


