SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

SOS Yahrziets are based on a one too many relationship. The deceased
person is added once. You can add as many Yahrzeit notifyees as you wish.

This help file, is a general overview of
to become familiar with the criteria outlined here as the first step. Then move
to some of the more advanced features such as sorting, Yahrzeit flags, or
special types of lette
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Step 1: Be sure the deceased person is not already in SOS.

1: Click on Management, then Yahrzeit Lists
2: Enter the last name of the dec?ed name and then click Search.

/ e

A 505

File Options Yahzreit Last Global Update Help

Update Hebrew Year in Global Updates
Before Creating Yahrzeit Lists

Add Yahrzeit I Yahrzeit Lists ] Yah

Yahrzeit Lists
Notifyees I

Yahrzeit List I r'd search | Deceased First Name ML Deceased Last Hame
IFrederick I Altman
English Name Hebrew Name | Yahrzeit Dat
Altman, Frederick SN | [febrew Name Gender  prior Member
Alvare, Robert B Nisan 5769 I I"' {6‘ No ( Yes
Amaral, Daniel 27 Adar 5769 Phonetic Sound

Amaral, Mary 12 Tevet 5769 I Perform Date |
Any, Marcelle 14 Elul 5768 _ Calcs
e — Yahrzeit Date Calculation

= — | - Ci .IDODI—EZI After Sunset?
Immediate Famil sEay " 091161997 T Yes & N
! \E & A11A2 Hebrew DDD|14 Elul 5757 T
AN

IBeckmann, Melisza Beckmann - 42 j 5769 5770

Available Relationship Types Relationship to Member

IA“I1t j IFather Heb ‘fanrzeitDate|14EIuI5?69 |14 Elul 5770
Converted Hebrew
st Yahrzeit Date [09-03-2009 |08-24-2U10
parent of member Civil DOD Anniv. 09/16/2009
Cemetery
Cemetery I Cem. Marker
~Include in Synagogue Yahrzeit Lists —————————————— Plot "f" Yes * No
. Date Preference I
¥ Synagogue Bulletin e Data Entry is Required in Fields Labeled Red
[+ Shabbat Service Bulletin Add Delete I Update I Cancel | "‘““"”l Help |
¥ Book of Remembrance Plague No Yahrzeit | Yahrzeit _YaThrzeit Input § — -
. 555t Chéck Entered by:  Time: 09/14/2007 10:35:58 AM
[~ Mark Plague on Yahrzeit I Dupiieatss
Last Update by: Leonard  On: 03/01/2009 7:40:19 AM
Hotifyees For _ - - : : -
Selected Yahrzeit | Melissa Beckmann || Go | Refresh Yahrzeit List | Print Grid | Yahrzeit Printing | Close ”

| f the deceased name is found. the name will be highlighted.
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SOS Help

ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Step 2: Enter the deceased person into SOS

Deceased Name:
Civil Date of Deat
Date Preferenc
Nofityee Family

: Hebrew (ok Civil)

1: Click on Add Yahrzei
2: Enter the required infgymation (martked in Red)
3: Determine thq Notify fand Date Preférence.
4: Click on Accept Yahrzeit
"m1 sos

File Options Yahzreit Last Global Updat
Update Hebrew Year in Global Updates
Before Creating Yahrzeit Lists

Add Yahrzeit | Yahrzeit Lists | Yahrzeit Nbti

Yahrzeit List |Smith

7ZYahrzelt ists
Deceased First M. Deceased Last Name

John

English Name
Abelson, Marie B.

Hebrew Name
Hebrew Name

Gender

Smith

Civil DOD is

Prior Member

Aber, Helene
Abraham, Benjamin

Abramowitz, Jesse
Abrams, Dr Abram B

< | i

Immediate Family

|Jones. Amanda P43318 - A1

Available Relationship Types elationship to Mlember

j |Brother-ln-Law \

| Brother-In-Law

Converted Hebrew
Notes

Cemetery

Include in Syfiagogue Yahrzeit Lists

Date Preference
[v Synaggue Bulletin

Hebrew

Yahrzeit Date Calculation

Hebrew DOD 19 Sivan 576

“No " Yes automatically
Phonetic Sound converted to
\ Perform Date Hebrew DOD

After Sunset?

Hebrew Yahrzeit Date |19 Sivan 5768

Civil DOD Anniy. |06/15/2008

Cemetery
Plot

Data Entry is Required in Fields Labeled Red

Yes @+ Nc
Unknown
NI/A NIA
|19 Sivan NiA
Yahrzeit Date|05 12212008 E
Cem. Marker
Yes + No

[" Shablat Service Bulletin - - ‘ “f:.ﬁgtit Delete Yahrzeit | Update Yahrzeit | Cancel Input J
jaque No
[~ Bool of Remembrance <
[~ Mafk Plague on Yahrzeit \
Hotifyges For N\ i ) o
Selexed Yahrzeit | «|| Go | Refresh Yahrze\st Print Grid | Yahrzeit Printing Close

N

Use available use of Relationship Types

Click here to Accept Yahrzeit

SOS Quick Tips
Page 3 of 15 Pages



SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Step 3: Add additional notifyees for the deceased person entered in step 1

From the Yahrzeit screen, click on Notifyee (located lower section of screen).
Alternatively, from the General Family screen, click on the Yahr Notify
button.

T% SOS Vahrzeit Nofityes = | E S
File
L EITEET SETED T Step 1: Search for Member to find the Person or Family to be notified. Search Deceased
mac Step 2: Click on name to notify and who to Notify. j
Seek ) Member # Step 3: Search for D_ecea_sed person on tlle_ right. :
Step 4: Select Relationship and How to Notify. Seek @ Last Name
Member | @ Last Name i ;
Step 5: Click on Create Notifyee. Deceased | ) Show All
Found 2 Members 2 available associations Found 11 Deceased records
Macdonalds TESTCOMPANY M-Full - Macdonalds A1 Jacobs, Alan DOD 07/05/1984 Notify Civil -
Tammy Machado MACHADO Prospective Steve Jobs O Jacobs, Debby DOD 09/28/2002 Notify Civil
Jacobs, Seth DOD 12/25/2002 Notify Civil
Jacobs, Thelma DOD 06/04/2003 Notify Civil
Jaffe, Charles DOD 09/05/1934 Notify Civil
Jaffe, Mary DOD 09/27/1991 Notify Civil
Who to Notify Jaffe, Teddy DOD 08/26/2008 Notify Hebrew
Jandorf, David DOD 10/24/2005 Notify Civil
@ Selected Person Jandorf, Robert DOD 05/21/1985 Notify Civil
- Jandorf, Sadie DOD 04/011987 Notify Civil
) Aland A2 Johnson, Daniel DOD 10/04/2005 Notify Hebrew
() The Family
Notes Relationship to
i -
. Create
Hotify By Notifyee
i @ Civil ) Hebrew
Family Yahrzeits
. " . Deceased Deceased "
First Name Last Name Relationship T T e MNotify By Notes

1: Enter the last name of the Notifyee and click Search Member. Then click
on one of the available associations.

2: Enter the Deceased last name (right side of screen) and click Seek
Deceased.

: Click on who to Notify

Relationship to

: Notify by, Civil or Hebrew

: Once the information is correct, click Create Notifyee.

o bW

The notifyees are shown on the bottom of the screen
They are also shown on the Relationship Tab of the SOS main window.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

How to display Yahrzeit Notifyees for the current family or all Families.

1: Use the Member List to find the desired Notifyee
2: Click on the Relationships Tab.
3: Click the "Yahrzeit Notifyees " option.

Click on Yahrzeit Notifyees Lists all Yahrzeits entered (only
enter Yahrzeit once and notify as
many Members as needed)

EE MEMBERSHID SRICEE XS
File View Accounting Management Membership Relationships Company Reports  Scheduling  Administration  Help
Yah Oth : == : B i
| st | oo | 65| 18] | £ | D[ 21| D [ %7 | ML () | B | IED0EE | & | & | e
General Family | Family Members | Relationships | Companies | F1=Help
Member # Current Yahrzeit Notifyees

BENHARRIS Click on Column Heading to sort
Right Click Row to delete

David Benharris == =
M-Full . elationship To . - .
Family Member Family Member Yahrzeit Notify By DoD Yahrzeit Date
David Benharris Father Justin Benharris Civil 02/16/2004 24 Shevat 5T69

m David Benharris Uncle Bertram Courlang Ciwil 09/02/2008 2 Elul 5769

Drop Down menus, to add David Benharris Grandmother Fannie Courlang Civil 01/29/2001 5 Shevat 5769

new relationships. David Benharris Grandfather George Courlang Civil 03/24/1980 7 Nisan 5769
Select Relationship Type David Benharris Stepfather Bernie Marcus Civil 01/12/1995 11 Shevat 5769

View Linked Parents

View Relationships

+ Y
Show What?
* Current Member

All Members

/

Current Notify;ées are displayed here

Note: You can view all Notifyees for all Members in the database, click here.

Delete: To delete a Nofityee, Right click on the appropriate Notifyee in the
Gird and follow the on-screen messages.

Sort: To sort the columns in the Grid, click on the columns headings.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Another method to find a list of Notifyees for the selected member is to click
on View, then Member Events.

Then change the listing in the lower left corner to Yahrziet Notifyees.

I Vahrzeits for all members of MemberlD M90000 Jared Abbey
File

Family Name Relationship Yahrzeit Motify By [ ‘ahrzeit Date
Jared Abbey Father-in-Law Robert Adler Civil

Member Events

‘Yahrzeit Notifications

The same information that is listed on the Relationship screen is listed here.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

To locate all of the notifyees of a Deceased Person, follow these steps:
1: Enter the Deceased last name here and click Search.

2: Once the deceased person is found, double click the name

3: The notifyee name(s), last then first is fshown here.

1 505
File Options Yahzreit Last Global Update Help

Update Hebrew Year in Global Upda . .
Bem:Crea%‘;Yzz:z“;ﬂUsrs e Yahrzeit Lists

Add Yahrzeit | Yahrzeit Lists | Yahrzeit Notifyees |

Deceased Last Name

ceased First lame ML

Yahrzeit List
| Search ohn I |Sm'rlh
English Name Hebrew Name | Yahrzeit Dat «
Hebrew Name Gender N
Prior Member
Smith, Joseph 23 Sivan 5768 I I"I "G' No " Yes
Smith, Patricia Samoa 9 Misan 5768 Phonetic Sound

Smith, Sara E. 27 Tishri 5768

I Perform Date
Calcs |

Snyder, Anna B Shevat 576§ _
i | e | 2o 2 moan —Yahrzeit Date Calculation
civit0on (0611572006 After Sunset?
. Vi
Immediate Family [ ©Yes @ Ne
Refresh - I i
; At Hebrew DOD 19 Sivan 5766  Unknown
R - All
[Jones, Amands P43316 - A1 | NIA N/A
Available Relationship Types Relationzhip to n¢mber . - - -
I Brother-In-Law j IBrather—ln—Law Hebrew Yahrzeit Datel‘lg SIEDLTIL |1g S
Converted Hebrew
Hotes Yahrzeit Date [06-22-2008 |?
Civil DOD Anniv. |26/15/2008
Cemetery
Cemetery I Cem. Marker
~Include in Synagogue Yahrzeit Lists P'°‘| [(’“ Yes {+ No

Date Preference

v Synagogue Bulletin Data Entry is Required in Fields Labeled Red

[~ Shabbat Service Bulletin
[” Book of Remembrance
[~ Mark Plague on Yahrzeit

‘Add‘rahr.:ei't Delete Yahrzeit | Update Yahrzeit| Cancel Input

Entered by: Leonard Time: 08/12/2008 7:18:44 AM

Amanda Jones = || Go | Refresh Yahrzeit List | Print Grid Yahrzeit Printing Close

Notifyees For
Selected Yahrzeit

. I .
Click on Go to move automatically to the
General Family screen of the current
Notifyee for the deceased person.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

How to create a list of Deceased people and a Notifyee List

Assumptions:

List required is for Civil (August 1 to August 30) and the equivalent Hebrew
Dates. This creates a combined list of Civil and Hebrew notifications.

Please see page 11 of additional features

27 505 =NACIN X
File Options Yahzreit Last Global Update  Help
Update Hebrew Year in Global Updates - -
Before Creating Yahrzeit Lists Yah I'ZE It L I StS
Add Yahrzeit | Yahrzeit Lists | Yahrzeit Notifyees |
Sort By:
+ English Hame Civil Date Hebrew Hame Member Number Plaque No 201 Yahrzeits Found
English Name Hebrew Name Heb. Yahr. Date Conv. Yahr. Date Civil DOD Primary Men =
Abeles, William 15 Av 5768 02M16/2008 08/08M1892
Abeles, William 15 Av 5768 08M16/2008 08/081892 Jeshurun, Tem|
Abeles, William 15 Av 5768 08/16/2008 08/08/1892
Abramowitz, Jesse 2 Elul 5768 09/02/2008 08191985 Abramowitz, Rii
Adelman, A. Harry 5 Elul 5768 09/05/2008 08/28M1979 Adelman, Myles
Aronson, Alexander H. 16 Av 5768 08712008 08/091960 Aronson ll, Loui
Asher, Myer 7 Elul 5768 09/07/2008 08/25M955 Asher, Leonard -~
F 1 2

Display Options for Yahrgeit Lists:

To Be Listed in: [~ g _ g/nagogue Bulletin + Show Complete List O [~ With Notification Letters
[ §-Shabbat Service Bulletin  Show Yahr. With Hebrew Date P - Whose Plague is to
[ R Bok of Remembrance Date Preference of: Civil Date Be Marked

ByGender: [ an [~ male [~ Female

Display Options for Yghrzeit and Notifyee Lists =
+ Select Civil and Hebrew Date Range

SEEEHINEImED Select Civil DOD Date Select Hebrew Select Civil DOD
(Displayed by Hebrew[Date) Range Yahrzeit Date Range Month/Day Range
Civil DOD Hebrew Yahrzeit Date Month Day

0si012008  [£]~ From|MwDDW H, me|29Tammu15?68 From |August j1
08/30/2008 To |mmooryyy = Tofsavszes  To | August j‘sn

[~ Store Query Teenvertts [ 2008
ebrew Dates !

tG;Ld: l Yahrzeit Printing Close

Motifyees For
Selected Yahrzeit

ﬁ\lhanda Jones - | Go | Refresh Yahrzeit List

1: The dates|of August 1 to August 30
2: Click Conyert Hebrew dates-dnd the Hebrew dates of 29 Tammuz 5768 to
29 Av 5768 fJare automatically entered here. Year 5768 equals 2008 in the
civil calendar.

3: The Grid, listing all of the deceased people is shown here.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Next, the notifyee list needs to be generated.

1: Click on Yahrzeit Notifyee Tab and click on Refresh Notifyee List. This
produces a list of all Notifyees for the deceased people within the Date range
of August 1 to August 30 and the equivalent Hebkew Dates.

2: You can also remove certain Member types, byl selecting the button that
says fiSelect Member Types|to Exclude from Notify

'@ s0s =RREIN X

File Options Yahzreit Last GlobaNJpdate Help
Updare Hebrew Year in Global Updaxes
Before Creating Yahrzeit Lists

Add Yahrzeit | Yahrzeit Lists | Yahrzeit N

Yahrzeit Lists

ifyees |

290 Motifyees Found
Click on [A-Z] at Top of Column to Sort

Yahrzeit Name [A-Z] | MNotifyee Hame A-7] Relationship Notifyee Address -
Abeles, William Temple B'nai Jeshurun Relative 1025 South Orange Avenue
Abeles, William Frank Levi Jr. Mother 240 White Oak Ridge Road
Abramowitz, Jesse Richard Abramowitz 20 Hillside Avenue
Adelman, A. Harry Mr. & Mrs. Myles H. Adelman FaMNer 6 Trevino Court

Aronson, Alexander H. Mr. & Mrs. Louis V. Aronson | Rela 53 Vliettown Road

Asher, Myer Leonard Asher Relative) 83 Troy Drive

Averbach, Roslyn Irving Auerbach Wife 2 Claridge Drive  Apt 11CW
Auerbach, Roslyn Mr. & Mrs. Seymour Rodman Relative 4 Canterbury Road il
4 1] 3

Show Hotifyees Who Prefer to Be Notified

Sort Options By Hebrew Date Only Refresh Notifyee List
+ Sort by Notifyee Last Name, Default By Civil Date Only lect Member ty P

- - . ele ember Iypes 1o

Sort by Zip Code Ascending + Show All Notifyees clude from Notifyees

Observe From Date To Date Check box to Store Query

‘DBHEQDDS H - ‘mﬂsfzung Hv [~ Store Query

Hotifyees For

Selected Yahrzeit | AManda Jones M

Go | Refresh Yahrzeit List PMYahneit Printing Close

To print reports, select YahrzZeit Printing.

SOS Quick Tips
Page 9 of 15 Pages



SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Yahrzeit Printing:
Print What:
Select either Yahrzeits to print a list of Deceased people

Select Notifyees to print a list of Notifyees and the associated
deceased person ()

Print How:

ist Format prints standard format

Lybels (Notifyee only) prints address of the notifies

Letters (Notiyee only) Prints a preformatted letter based on the option

ick Continue then Click on

Print What Orientation ¥port To File
* Yahrzeits : + Landscape * No Yes
Hotifyees Labels :
Portralt | click on Print
Letters Previ
review to

Complete Export
Print Evel
e [~ simplified Yahrzeit List
Custom Report Header

Replace Header with \ /* Use Header in Addition to Header Font Size | qq

-~

Document Editor | Print Preview Close

SOS Quick Tips
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Change Yahrzeit Dates for the Hebrew Year:
To annually change the Hebrew Year, follow these steps:

1: In the Yahzreit Module click Options, and then click Global
Updates.

2: In the Global updates screen, click Refresh Yahzreit Dates for
Hebrew Year.

3: In the drop down box, select the next Hebrew year. Then
click Update.

All of the yahzreits are changed to reflect the New Hebrew Year.

Important:

If the change of the Hebrew Year comes in the middle of your
list, then you wil!/ need to run separate
curr ent year and one to reflect the next He

SOS Quick Tips
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SOS Help

ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Additional Search Options Civil Date Only:

505

Bl

=

File Options Yahzreit Last Global Update

Update Hebrew Year in Global Updates
Before Creating Yahrzeit Lists

Add Yahrzeit | Yahrzeit Lists
Sort By:
+ English Name

Help

Civil Date

Yahrzeit Notifyees |

Hebrew Name

Yahrzeit Lists

88 Yahrzeits Found

English Name
Bacal, Rena
Baumgarten Isaacs, M
Beser, Rose L.
Bishow, Robert
Blaik, Eva
Blimline, Joseph
Brady, Camile

Hebrew Name

Member Number Plague No

Civil DOD Primary Member Primary Member# | Relations =
10/07/1990 Leonpert, Alexander LEONALE |
10/09/2001

10/08/2003

10/0711969 Goldman, Fred GOLDFRE

10/06/1962
101051877
10/07/2004 Greenbaum, Shari GREEDAV -

4 | 1

Display Options for Yahrzeit Lists:
To Be Listed in: [~ B _ sypagogue Bulletin
[T S - Shabbat Service Bulletin
[~ R -Book of Remembrance
ByGender: [ Al [~ Male [ Female
Display Options for Yahrzeit and Notifyee Lists

Select All Yahrzeits

Select Civil DOD Date

Show Complete List 07 [~ wWith Notification Letters

Show Yahr. With
Date Preference of:

Hebrew Date
+ Civil Date

P - Whose Plague is to
Be Marked

elect Civil and Hebrew Date Range

Select Hebrew + Select Civil DOD

10/10/2008 |Z|v -

i | MM/DDYYYY

(Displayed by Hebrew Date) Range ‘Yahrzeit Date Range Month/Day Range
Civil DOD Hebrew Yahrzeit Date Month Day
101012008 [~ From | MM/DDYYYY H +| Frefem |2 Tishri 5769 om [ october ~|1

[~ Store Query

H - To |11 Tishri 5769

To | October ~|[10
Convert to 2008

Hebrew Dates

Hotifyees For
Selected Yahrzeit

| Ruth Abell

Prianrid| Yahrzeit Printing | Close |

Please note the Civil Option in 2
Then click Refresh Yahrzeit List.

lace$ should be checked.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

Search for Hebrew Only:

m $0S = | B |
File Options Yahzreit Last Global Update Help
Update Hebrew Year in Global Updates a q
Before Creating Yahrzeit Lists Yahrzeit Lists
Add Yahrzeit | Yahrzeit Lists | Yahrzeit Notifyees |
Sort By:
+ English Name Yahrzeit Date Hebrew Name Member Number Plague No 6 Yahrzeits Found
English Name Hebrew Name Heb. Yahr. Date Conv. Yahr. Date Civil DOD Primary Men »
Hollins, Lena M. 6 Tishri 5769 10/05/2008 10/0211965 Rudow, Vivian
Kimmel, Louis & Tishri 5769 100712008 09/191950 Kimmel, Harry
Kramer, Flya 2 Tishri 5769 10/01/2008 10/01/2000 Kargman, Diang =
Lichter, Walter 4 Tishri 5769 10i03/2008 09/2611968 Lichter, Mark
Ritterstein, Eugene 10 Tishri 5769 10/09/2008 09/25/1985
‘Wolk, Morris 6 Tishri 5769 10/05/2008 10/1101929
4| n F

Display Options for Yahrzeit Lists:

To Be Listed in: [~ g _ synagogue Bulletin Show Complete Ligt ©F [~ with Notification L etters
[” S - Shabbat Service Bulletin ~ Show Yahr. With
™ R -Book of Remembrance LA E TS

ByGender: [ an [ male [ Female

+ Hebrew Date P - Whose Plaque is to
Civil Date L2 T0ED

Display Options for Yahrzeit and Notifyee Lists
lect Civil and Hebrew Date Range

Select Hebrew Select Civil DOD
Yahrzeit Date Range Month/Day Range
lebrew Yahrzeit Date Month Day

2 Tishri 5769 From |0cmner J‘I

11 Tishri 5769 To | October 10
Convert to 2008
Hebrew Dates

Select All Yahrzeits Select Civil DOD Date
(Displayed by Hebrew Date) Range
Civil DOD

10012008 5]~ Fr°m|l.l'|l.'IfDDN\’W Hv

Froi

|

10102008 |5~ To ||.u.un|:-rvwv Hv

[~ Store Query

/

Hotifyees For

Selected Yahrzeit | LTI / '|
/

Go | [Refresh Yahrzeit List | PrintGrid | Yahrzeit Printing | Close ‘

Please note the Hebrew Option in 2 places should be checked.
Then click Refresh Yahrzeit List.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

How to change the Family Status to Deceased:

From the Family Members Screen, click on the Member to be marked as
Deceased. Once you have selected the Member, click at the top of the

screen, Membership, then Family Members, then move selected Member to
Deceased Status. A new screen will appear.

MEMBERSHIP

=

(1. S

File View Accounting Management Membership Relationships Company Reports  Scheduling  Administration  Help
T Yahr Other
il -

A EAEEEE IS L= EENEAT™ S CHEINIED

General Family | Family Members | Relationships | Companies |

el 4-DOD is a
Member # Indiv ID Title First Hame Middle Name Last Name Marital Status -
|3 ITH1 | | None j|Larry | |Smﬂl‘l reqUIred
Family Member List Nickname Hebrew Name Family Status Maid f|e Id to
Jewel Smith | | | AZ
change
DOB Age MIF DoD Wedding Anniversary
e e [ [mmmorcone [+ | [ammoreney 1]~ the status
to
Personal Address Contact Info Correspondence Deceased
Use Address: .
“ Family In List Add Hew B Mo
Select Address | | j
| 9611 Conchshell Manor, Plantation, FL .’PJ |
Address Website
|11 Conchsnell anor
City/StiZip Personal Line Cell Letter Salutation

| Plantation, FL 33324 |BE-4—3?D—5611

L]

Country Emergency Contact

} [

| United States.

Emergency Tel

L

Main Phone

954-370-9611

Data Entry is Required for Fields Labeled in Red

Bar/Bat Mitzvah

| | MM/DDIYYYY |;| -

| Update ‘ Cancel | «,_I | |—.‘ ‘

Add Deceased

Add Deceased

First Name LI

Larry |

Last Name
Smith

MIF

=

Civil DOD

02/17/2009 |Z|, A

Deceased Notes

Date Preference

Hebrew -

You can edit the details in the departed section and add notifyees on the notifyée screen

Similar Deceased people already entered, based on the last name

English Name Hebrew Name Hebrew DOD Civil DOD EeTm

n
Available Options

(" Change Status to Deceased and add to Deceased Table
(" Change Family Status to Deceased - ONLY!

Add Exit

The person listed, will be added to the Deceased table and Family Status changed to Deceased.

Select the Date Preference,
lick one of the 2 options,
then click Add.

/]

The Member status is now
Deceased.

Shows deceased people
 already in the database,
with a similar last name

Under the Membership option, these is a place to change the Deceased
Member back to Other status. Once changed to Other status, you can change

the status to A2 or switch A2 to Al etc.
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SOS Help ADD A YAHRZEIT AND NOTIFYEE TO A MEMBER FAMILY

How to print a list of all Deceased within a date range

Let® say you want to print a list of all deceased people that have passed
away from 01/01/2007 to 09/17/2007.

Enter the date ranges here, select the option, and then click Refresh Yahrzeit
List

File Options Yahzreit Last Global Update Help
Update Hebrew Year in Global Updates - -
Before Creating Yahrzeit Lists Yah I'ZEIt LIStS
Add Yahrzeit | Yahrzeit Lists | Yahrzeit Notifyees |
Sort By:
+ English Name ¢ Civil Date Hebrew Name ~ Member Number ¢~ Plague No 15 Yahrzeits Found
English Name Hebrew Name Civil DOD Primary Member Primary Member # | Relations =
DeAngelis, Rose 02/09/2007 Cohen, Maria Cohen3 |
Gabbe, Marilyn 05/03/2007 Cass, Sue Cass 5
Garber, Gilbert 05/25/2007 Bushey, Stacy BUSHEY
Giler, Pola 0513012007 Klotz, Rafael KLOTZ
Harvey, James W. 01/20/2007 Harvey, James Harvey
Keith, James 02/15/2007 Keith, Clinton Keith
Mant, Linda 04/21/2007 Peters, Sara PETERS -
4 [ [3

Display Options for Yahrzeit Lists:

ToBe Listed in: [~ g _ synagogue Bulletin Show Complete List ©" [~ With Notification Letters
[~ S - Shabbat Service Bulletin  Show Yahr. With Hebrew Date P - Whose Plague is to
[” R - Book of Remembrance TEEHEEETERCE Civil Date ERIIE

By Gender: [» all [~ Male [ Female

Display Options for Yahrzeit and Notifyee Lists =
Select Civil and Hebrew Date Range

TEERILIEIEER - Select Civil DOD Date Select Hebrew Select Civil DOD
(Displayed by Hebrew Date) Range Yahrzeit Date Range Month/Day Range
vl BOL Hebrew Yahrzeit Date Month Day

031012008 [5~ From|mm1m7 H' FrDm| From | january J‘l
031012009 |5~ To |w1mno? }%{, Toli To [Apri J|1

[ Store Query Convert to 2009
Hebrew Dates
st | PrintGrid | Yahrzeit Printing | Close

Notifyees For
Selected Yahrzeit

Melissa Beckmann -

To print the results, click Print Grid.

To export the results, click Options, then Export and carefully follow the on-
screen results.
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