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Installation:

You will receive a link, to download the software. Download the link then
proceed to install. Accept the default installation folders.

Additional information may be included as part of the email.

The balance of the documentation covers the setup and program operation.

Easy Card processing imports your existing Customers and by customer, identifies
unpaid invoices. Payments are then sent to the Merchant gateway and updates the
invoice balance due in Sage Businessworks. The money will be applied to your
checking account through the gateway provider.

You will need a separate Merchant account to process payments. To arrange for a
Sage Merchant Account, please call ATG, Inc. at 781-899-4100
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Setup:

User name and password

Open Easy Card Processing and enter a user name and password. Then click Log In.
The information is stored so the next time you only need to enter a password.

Once inside the program, you can change the current user name and password by
clicking on Utilities, then Change User name and password. Enter the new user
name and password and click on Accept
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Specify the current company:

Click Utilities, then System Preferences:

On this screen you need to complete the fields marked in Red. To test the
existence of the folder, click on the folder to the right of the entry.

Sage BusinessWorks should be installed on the Local PC either as a single user or
as a network version.

This number
is used for
timing
transactions
between
databases.
Technical
Support will
assist you if
necessary.

This is the default checking account
the payments are posted to.

Please see the next page for
Business Works further details

Select the option first. Then use the
available drives and directories to
navigate to the required folders.
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BW Setup screen:

To locate the maintain Posting Accounts in Sage BusinessWorks, select A/R, the
utilities, then Maintain Posting Accounts. BusinessWorks has up to 9 Cash
Accounts. Enter the cash account Number in the System Preferences in the Cash
acct field.
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Specify the current Gateway Company:

Click Utilities, then System Preferences, and then click on Credit Card data

On this screen you need to complete the fields marked in Red. The Gateway
information is provided to you, once a merchant account is established.

Using Sage Payments as the Gateway, you will be provided with a Unique Merchant
ID and a Unique Key Number. This information is entered in the appropriate fields.
If the information entered does not match exactly, transactions may not be
processed. the information is stored locally for automatic recall whenever you re-
open ECP.
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Register the software:

Click Utilities, then Registration

Complete the fields in red and click accept

The Registration ID will be supplied by ATG, Inc.

Note: The Purchaser, Address, City, State, Zip and Phone # will appear on the
printed receipt.


