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Step 1: From the General Family Screen, click on the School button. 
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Step 2: Click on students enrolled in and be sure the school year is current 

 

 
 
 
Step 3: Then click on Refresh Student list 

 
Step 4: Click on School Printing 
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Click on Students in All Classes by Class 

 

Select the fields to display 

 

The print defaults to List. You can also do labels, letters and envelopes. 

 

 
 

 

 

Then click on Print. Depending on the size of the database, will determine how 

long it takes to generate the report. 

 

Technical Support: 

If you have any problems or questions pertaining to the operation of SOS, please be sure to 

call technical support or email SOSsupport@ansintech.com 

 

Ansin Technology Group Inc. ©2011 

All rights reserved  

 

Proprietary and Confidential information 
 

mailto:SOSsupport@ansintech.com

