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Step 1: From the General Family Screen, click on the Schogl button.

. |lol®| ®
B8 MEMBERSHIP . - L il
File View Accounting Management Membership Relationships Administration  Help
[E&Yahrzeits |v ‘m Relationships |v Reports |v Gﬁccounﬁng |v ‘% MeLrglt)er‘W
General Family ] Family Members] Relationships] Companies
- Member | CuStom MemBer Add Member Member

Member # ‘ AcTities | "y otes Fields ‘ Atributes | Member | UPOate | Cancel | paniee | Throfile | W | -y ‘

ITm Search Member Attributes Family List

Member Type Join Date 01/15/2010 iIL Camp 2010 |J_ecna_rd Ansin

I nquiry j Resign Date | /DI é - Donor FY 2010 ane Ansin

Renew Date | MWDD/ Yy Sk
¥ Member A1 and A2, def
Title First Name Middle Name Last Name Similar Family Hame
Al I Mr. j ILeDnard I IAnsin IAnsin
A2 | Mrs. j I.Iane I IAnsin
~Correspondenc
—Family Add e - Family Mailing
W Click here to Send Family Email
" Residence And Billina ——
107 Clocktower Dr. #301, Waltham, MA 02254- langin@ansgintech.com

I J + Residence Onlv Address I @

Address " Billing Only Cancel Click here to Send 2nd Family Email

107 Clocktower Dr. #301 Statement PDF format —— Ijansin@ansintech.cum

" Yes @ No
Address

— City/ StiZi

I Waltham, MA 02254-5110

[” Use Address Dates

[

Combo Mailing Label

-
From
I Wattham j I A j I 02254-911Uj T ﬁ: IMr. and Mrs. Leonard Ansin
Country I— Combo Letter Salutation
United States - j
Tel Ext A1 Cell Phone Phone Numbers Leonard and Jane
|517_41 35100 | | Mobile j |517_41 35100
SOS © 2011, by ATG, Inc. Page 1



How to create run an all-school mailing

Step 2: Click on students enrolled in and be sure the school year is current
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Step 3: Then click on Refresh Student list

Step 4: Click on School Printing
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Click on Students in All Classes by Class

Select the fields to dis

The print defaults to List. You do labels, letters and envelopes.
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Then click on Print. Depending on the size of the database, will determine how
long it takes to generate the report.

Technical Support:
If you have any problems or questions pertaining to the operation of SOS, please be sure to
call technical support or email SOSsupport@ansintech.com
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