How to create a list of children within a date range

January 2011

The following displays the method to find children within a date range

Step 1: From the General Family Screen, click on the Re
Reports and Labels or press the F4 key.

orts button then select
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How to create a list of children within a date range

Step 2: Click on Children Only, Lis§j Format and Check off the fields in Display What

Then click on Search agptions
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Step 3: Click on Birthday From and set a date range

Click on Member Type and sglect the member Types needed

Then click on Print optio
Preview. Your done. Use
Use the print range butto

s'and at the bottom right of the screen, click Print
1e next etc buttons to move through the screens.
o print 1 to x number of a pages.
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The query, outlined on the previous page, used the
the selected individual. This field must be populat
in the print preview.

OB (Date of Birth) field for
for the member to be included
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[107 Clockiower Dr. #301 |

City/5tiZip Personal Line Cell

Waltham j| WA j3225-4-9110 j |&1 7-413-9100 617-413-9100
Country Emergency Contact

| United States j |

Main Phone Emergency Tel

617-413-5100
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Member # Title First Na Middle Name Last Name Marital Status
| Mr. j d | |An5in | Married j
Family Member List i Hebrew Name Family Status Maiden
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|LANSIN@,ANSINTECH.COP.| | Leonard Ansin j
| 107 Clocktower Dr. #301, Waltham, MA 02254-5 J |Leunard Ansin
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Technical Support:

If you have any problems or questions pertaining to the operation of SOS, please be sure to

call technical support or email SOSsupport@ansintech.com
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