How to Setup user’s in the SOS Security

January 2011

1: Double click on the SOS security icon

2: Enter the Administrator's User name and Password.
If you do not know it, then contact your Network Administrator.

-

Verify Administrators users security

Enter the Administrators user name and password
Then click on verify
Name: |
Password: |
Help Open 505

Exit
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3: Click on Add User Name

's =
gl SOS security version number : Igléu

File Metwork Options  User Op§gons  Technical Support Help  Registration  About
Display Add User Update . Security . 0
User Hame Hame User Print User Notes Cancel Admin Exit
List of Current Users
[ -]
Hanagementl Security l Financiﬂ.l] Hegister] Who's Cannec’ted] Program Licenses | Accounting Modules

- 505 Security Options Version 10.9.0.22
|Activity List IFuII Control |List Admin IFuII Control
[calendar |Full Control Iindivid. Attributes IFuII Control
|Mem. Attributes |F|||| Control |Notes |F||II Control
[Cemetery IFuII Control |Notes - Confident IFuII Control
[Class Register IFuII Control |Notes - Exec Dir IFuII Control
|Delete Member I{}K to Delete |Program Admin IFuII Control
|Event Seating |F||II Control |Relationships |F||II Control
|Export IFuII Control [Reports / Labels |F||II Control
[Family Members |F||II Control |Room Schedule |F||II Control
|General Family |F||II Control |School |F||II Control
|| | |Gen Yahrzeit |F|||| Control |Send Email IFuII Control
| | [Global Updates IFuII Control [Tickler IFuII Control
|

|User Defined IFuII Control
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4: Enter the User Name and Password. These should be unique and can by letters
and numbers.

Users Name (Nin 3) and Password (Min 4).

user's name and password.
Then oNjck on accept new User.

Userndme: |

Password: |

Verify Password: |

User Security Level
+ lser Administrator

4

Help Accept New Close

a o

5: Select Security level

User: is a standard dser that cannot change add or edit user names and
passwords.

Administrator: can create or edit user names and passwords.

6: Click on Accept New User
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7: Then select the user name from the Current User List and select the
appropriate user level per section of the program. User levels are

N = No Access (Default)

R = Read Only

P = Print and Read

A = Add and Update

F = Full Control

8: Important: There are 3 tabs that have security options, Management, Security
and Financial.

Suggestion: You should try the security setup for one user. Then open SOS with
the new user name and password and fest out your security setting. This will give

you a better understanding of how the system works.

Each time you change a user's security, that user must exit SOS and then sign-on
again to enforce the new user security.

When you select a user, you can print their security settings form the Print User
Button.

Total time to read about 60 seconds.

SOS continues o be enhanced through user comments and ideas. Please email your
suggestions to SoSSupport@ansintech.com

For more details about SOS visit our web site at
www.ansintech.com

Technical Support:
If you have any problems or questions pertaining to the operation of SOS, please be sure to
call technical support or email SOSsupport@ansintech.com
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