SOS Help Statement
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The SOS Statement can be accessed from General Family Screen, select View (top
of screen) then Member Statement. Or from Member Financials, select View (top
of screen) then Member Statement.

The initial display is for the currently select member. You can change to any
member type, then select a specific Family member from the Member Listing.

The Member Statement Default Settings are shown below:

=k
File Help Version
l Preview l Reports l Zip Code Listing ]

- r Select tems to Include on Statement

~Filtering Options
Member Types

I All Member Types j
- Sort Options

* Member # (Def)

" Last Name

Member Listing

SHANSKY
Richard Shansky

—Custom Notes

[" Do Not Display Notes
File

Location

[¥ YES, use Main Screen Mailing Label

[+ Inc Open Invoice List

Payment Form

Header Font Size

~Graphics Properties
[™ Do Not Display Graphic

Picture I

Location I

Left I_ Top I_
Widlhl_ Heightl_ i\:::

* With CC {~ With Check { Ho Form F Show Graphics
Display what " Print Billing Item (Def)
’76‘ Due By Date = Totals ™ Nothing | ¥ Display Aging
|¥ Do Not Display Deposits
[~ Does NOT display Apply Payments |3g —Organization
— Notes Option g ::me rrA;!dress
- Tl—op: =l IV E Ol'1:: ul:f
Font Size —
& 1200 LI [” show Statement
— Custom Settings Options W e
Margin Left [ Default ¥ Format 07/01/2006
—To Add— - Statementi —From Add
A02H2007
[350 Left: | [350 |5500 [350
- Left Top Font
Invoices from top
|52[JU i IE?SU IEUU IEUU |ss-uu |snn |1e
r Print Options - Print Sort By - Show Invoices by Due Date ———
Print Statement for: {+ Last Name W Show All (Def)
g e " Zip Code Current Due Date
All Members ~ Sort Invoices by
" All Members by Member Type & Inv Num e
Eol:e LD Fiﬁ':s " Inv Date [~ Include Archive Member
I " DuebyDate | [ Create Excel Repart
' Disclai Notes L s F Exclude L_ong Term
™ Do Hot Display Disclaimer I—U DO Pyl ol
File Print Preview
Location Close

The settings you select are automatically saved as your personal criteria on your local PC.
There are several options. To understand what each option will accomplish, try working with
one setting and understand what it does.
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This page displays typical settings based on the following:

Ddisplay by due date

Display Deposits

NoOoulh WN -

use main screen mailing label
Use tear off at the bottom of the statement

Show payments made the last 30 days

Include custom note on statement

1: Do not include Long term invoices

2: Do not include Archive Members

3: all members (print only those with a balance due)
Sorted by Last name
Invoices sorted by Invoice Number

4: Show all due by 6/30/2008

505 0S5 Statement

File Help WVersion

~Filtering Options

Preview] Reporls] Zip Code Listing l

- Select ltems to Include on Statement

Do not include send’s name and address (the sender has pre-printed paper)
Do not include Aging of invoices

=10] x|

Member Types [¥ YES, use Main Screen Mailing Label et e s
Payment Form Header Font Size .
All Member Types . @ With CC ¢ With Check ¢ NoForm | [ Show Graphics
Sort Options — Display what [" Display Billing item (Def)
% Member # (Def) {* Due By Date = Totals " Mothing | [ I}o Not Display_Aging (Def)
C Lasth [~ Display Deposits
| SULLILE [¥ Show Payments for # days |3|J_  Organization
Member Listing ~ Notes Option [ Hame | Address
. [ Phone/ Fax
j ¥ MNotes Top:  Ipizase pay the total due =] [ Email ! URL
Font Size
I o I120IJ =l [ Show Statement
MES64T _ Custom Settings Options [~ Statement Date
ake Shainberg Margin Left [" Default [T Format 29-Oct-07
—To Add— — Statemeni - From Add
10/25/2007
[350 Left: | [350 [ss00 || [350
= Left Top Font
Invoices from top
~Custom Hotes 5200 Top: | [2750 [600 [600 fssoo Jeoo 16
[ Do Mot Display Hotes
File I - Print Options — Print Sort By ——- Show Invoices by Due Date ——
Location Print Statement for: {* Last Hame ¥ Show All {Def)
I ; Current Member " Zip Code Current Due Date
- Graphics Properties (: R  Sort Invoices by~ I 06/30/2008 H |
I™ Do Hot Display Graphic All Members by Member Type (* Inv Num
Eoﬁ? Not Use fromtro to Fields " Inv Date [ Do not Include Archive
Picture I " DuebyDate | [ Do not create Excel Report
o [T Exclude Long Term
Location — Disclaimer Notes = rds
Recol o
I [ DoHot Display Dizclaimer I Displays Total Due
Left I Top I 566
Save as File Print Preview
Width I Heightl default
Location Member Records | Close

117
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The next pages are designed to explain what some of the options mean.

Use thisoption to
retrieve Members
by Member Type

Version

Reports ] Zip Code Listing ]

Payment Form:
Includes Credit
Card and check #

Usethisoption to
have the first line pull
from the main screen
mailing label

Payment Form:
Shows check only

=10l =]

Width I Height I “default

- Filtering Opti - Sel 'ems to Includ, Statement [ Inco — .
Member Types ¥ YES, use Main 5#feen MailiM v Inc Ogen Invoice Lis - Usethis
Payment Fi Header i I option to
All Member Types j |76‘ With € " With «ﬁ " No Form P
- Sort Opti Display what [" Print Bil q Itemn (Def) §]0W no
* Member # (Def) ’7(3’ Due By Date " Totals i~ Hothing | ¥ Display ANing payment form.
e ¥ Do Hot Dis Deposits
Lol [T Does NOT display Apply Payments IBD Organization
Member Listing — Notes Option ::me ";‘;"’re“
H [ Notes Top: = one ! rax
-
1z Font Size (1200 _I
I I -
SHANSKY - -
Richard Shansky _C"Stsm S_GT":S S e—
E —To Add —; ~ Statemeni - From Add
|350
Left: | [350 {5500 f350
= Font
Invoices from top
—Custom Hotes [200  Tom: [2750 [600 {600 [e
" Do Not Display Notes
A \
File - Print Options —Print Sort By - Show Invoices by D Date ———
Location Print Statement for: * Last Name ¥ Show Al (Def)
((°: Current Member " Zip Code Current Due Date
~Graphics Properties P EILET R - Sortinvoices by [Namamngy
™ Do Not Display Graphic All Members by Member Type & Inv Hum
Eol:e UFETD L F'i':s " Inv Date ™ Include Archive Memb
Picture I I I " Due by Date [" Create Excel Report
o I~ Exclude Long Term
Location rD Hotes —Records h
| [ Do Not Display Disclaimer ‘ [ Do NOT display Total Due
Left I T I 0
Save as File I Print Preview

Location I

Close

Select this option to print
or not to print an open
invoice list on the bottom
1/3 of the member’'s
statement. The list
assist’s the member to
andvise what thev are
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Number of days, from
the statement date, to

display payment
history. (max 365 days)

Check this option to
display a schedule of
payments, within the
number of days shown.

506 S0 Statement ;Iglil

-Filtering Options ————— ~ Jplect [tems to Include on Statement = e
Member Types YES, use Main Screen Mailing Label f ne Upen invoice Lis
ayment Form Header Font Size i
All Member Types j With CC (" With Check { NoForm / ¥ Show Graphics
- Sort Options ———————————————————— Digplay what [~ Print Billing Iitem (Def)
* Member # (Def) + Yue By Date i~ Totals " Hotfing 4V Displfk Aging
(._ [¥ Do NoYDisplay Deposits
Last Name [T Does NOT display Apply Payments [3g Organization
Member Listing — Notes Option / g ::me r;h:ldress
. one | Fax
=l u Nmf:nt o T|1—Z|;u =l [¥ Email/ URL
I 5 LI [~ show Statement
SHANSKY . . Statement Date
Richard Shansky —Custom Settings Options I Default E - TETO
Margin Left e A e e o
10/28/2007
[350 Left: | [350 5500 f350
= Left Top Font
Invoices from top

—Custom Notes W Top: IQ?S[J IEUU IGUU Iss.nn Iauu IT

[~ Do Not Display Notes /
i
File ~ Print Options —Print Sort By Invoices by Due Date ——
. Print Statement for: f* Last Name
Location _
{* Current Member " Zip Code
- Graphics Properties g ::: :emzrs Membe - Sort Invoices by
embers em
[~ Do Not Display Graphic [ Use from 14 ?m ype % Inv Num
fror:e L LU letos " Inv Date e Archive Member
Picture I I " Due by Date Excel Report

Long Term

Locati - Disclai
ocation ‘ [ Do NOY display Total Due

—Records
- I_ 1op I— ™ Do Not Display Dis I—U
] ) Save as File Pn‘\l Preview
wmthl Helghtl default
Location tbse
A §

\

Leave this option

Check thisoption to

i d unchecked to
ey arr_1ember ® display the billing
account aging. A
Leave unchecked Item used when
and no aging is creating the charge.
displayed If you check it, the

statement shows the
custom description.
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Use thisoption to
display the last due

plan.

505 505 Statement
File Help Version

[Statement] Preview | Reports | Zip¥gde Listing |

Use this option to display
what’s been billed to date,
based on the installment

blank

e on Statement
len Mailing Label

- Select tems to Inclu
\ [# YES, use Main Scr

- Filtering Options \
Member Types

Vm Open Invoice List
Header Font Size

Payment Form

[0

™" Do ot Display Graphic [¥ use from I to Fields

from to

Picture I

— Disclaimer Notes
™ Do Not Display Disclaimer

File I—

Location

Location I

Left I Top I
Width I Heightl

Save as
default

|AII WMember Types j WithCC " Wih Check ¢ NoForm [¥ Show Graphics
Sart Options — Diyglay what [" Print Billing Item (Def)
% Member # (Def) {* Due By Date (" Totals " Mothing | [ Display Aging
C Lasth [¥ Do Not Display Deposits
[ st Hame [T Does NOT display Apply Payments |3u — Organization
Member Listing ~ Notes Option ¥ Hame | Address
v Ph I F
[~ Notes Top: =] Gl
= = - e ¥ Email | URL
I 12 LI [~ Show Statement
Stat t Dat
SHANSW —Custom Settings Options r emen €
Richard Shansky Margin Left [C Default ¥ Format 07/01/2006
—To Add— — Statemeni — From Add
1062872007
f350 Left: | [350 [5500 [350
- Left Top Font
Invoices from top
- Custom Notes 5200 Top: | [2750 [600 [600 fes0 | fso0 16
[” Do Not Display Notes
File I - Print Options —Print Sort By ——- Show Invoices by Due Date ———
T— I— Print Statement for: (¥ Last Name [¥ Show All (Def)
g Current Member " Zip Code Current Due Date
—Graphics Properties b= G ET R - Sertinveices by o [Taeqm007
All Members by Member Type " Inv Hum

[T Do NOT display Total Due

" Inv Date Include Archive Member
" Due by Dat Create Excel Report
Exclude Long Term
s
0

Print Preview

Close

Check this option, to
not include archive
members. Uncheck
the option and archive
members are included
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Use this option to create
an excel type summary
after the statements are
sent to print preview. The
summary ison the
reports tab.

Use thisoption to
leave the column
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£05| 505 Statement ;lgl EI
File Help Version

l Preview ] Reports ] Zip Code Listing ]

~Filtering Options ———— [ Select ltems to Include on Statement ¥ Inco e———
nc n Invoice Lis
Member Types [# YES, use Main Screen Mailing Label =
Payment Form Header Font Size I e
| All Member Types j @ WithCC (" With Check (" NoForm ¥ Show Graphics
Sort Options ————————————— Display what [™ Print Billing Item (Def)
{* Member # (Def) ’75‘ Due By Date " Totals ~ Nothing | ¥ Display Aging
- ¥ Do Not Display Deposits
| Lminare [T Does NOT dizplay Apply Payments |3n — Qrganization ——
Member Listing —Notes Option g Name ! Address
v Ph ! F
[ Notes Top: =] one s
| Font Size |—1znn ¥ Email | URL
I & ;I [" Show Statement
S.HANSKY — Custom Settings Options [ EXETT= S
Richard Shansky Margin Left [T Default W Format 07/01/2006
To Add— - Statemeni —From Add
AN22007
350 5500 [350
Left Top Font
- Custom Hotes IZTSU ISUU IGUU |ssuu |ann |15
[" Do Not Display Notes /
/ \ y 4
File I Print Options ort By - Show Invoices by Due Date ———
LreFrT Print Stateme ; =t Name ¥ Show All (Def)
I ¥ Current Zip Code

Current Due Date

~Graphics Properties — " All Me

10/28/2007
[ Do Not Display Graphic ; ':" M @ Inv Hum
= " Inv Date [ Include Archive Member
Picture I (" Due by Date | [~ Create Excel Report
. [~ Exclude Long Term
e | rds [~ Do NOT display Total Due
0

Print Preview

Close

Left Top
Save as
N
4

/

Determinesthe
location of the To

address and the From
Address

Determines the
location where the
dateis place don the
statement.

Determines the
location Invoice list
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Display Graphic

To display a graphic on the preview screen, please un-check these settings.

03 505 Statement

Preview ] Reporls] Zip Code Listing ]
——————————————  Select ltems to Include on Statement

r Fil erlngOp‘llons
Member Types

I All Member Types
Sort Opti
¢ Member # (Def)
" Last Name

[

Member Listing

| [

BBATE
Mark Abbate

— Custom Notes

\ =10lx]

™ Do Not Display Notes
File

Location

- Graphics Properties
I Display Graphig

Width |ap

Inc O I List
¥ YES, use Main Screen Mailing Label ) (re@rEn i, el
Payment Form Header Font 5i: U
& WithCC ¢ With Check { No Form | [V Show Graphigs
Display what ¥ Print Custo scription
’7(: Due By Date i Totals " Mothing | ¥ Display Agj PDF
[~ Displ posits
¥ Show Payments for # days |3u —Organization
~ Notes Option F ::me .f;‘\;idres s
[ botea = \:I u: OI?ler unT
I Font Size mal
1200 - ¥ Show Statement
Stat: t Dat
— Custom Settings Options emen 7
Margin Left [" Default \ [V Format
—To Add— -~ Statemeni - From Add
350 5 060212008
I Left: | |350 [5500 [350 | &1
= Left Top Font
Invoices from top
ISQUU Uz INSU IEUU IGUU Iss.uu |enu |1s
- Print Options: —Print Sort By, - Show Invoices by Due Date ——
Print Statement for: {* Last Name ¥ Show Al (Def)
% Current Member " Zip Code Current Due Date
" All Members SRR | 01/05/2008 E :l
" All Members by Member Type o T T
[¥ use from | to Fields  Inv Date ¥ show Column as Due
\ from to I ¢ Due by Date ¥ Do not Include Archive
, F Do not create Excel Report
— Disclai Notes “Records [~ Exclude Long Term
™ Do Not Display Disclaimer I—D
= ;l Print Preview
Location Close

Next insert the pictue name here and the path to the picture.

Be sure to save youl result

The settings are entered
display is what you want.

s as default.

here. You will most likely have to tweak your settings before the

See the next page for what the preview screen will look like.

The Left and Top settings are

inches.

The Height and width are a %.
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Preview results

505 505 Statement _I_I— im] 4
File Help WVersion
Statement |: Reports l Zip Code Listing ]

W M ] _a [

Page 1 of 1
s
- Print
' 1‘ l Statement ~ 06/02/2008 Page
F 1 el Print
ANSIN TECHNOLOGY GROUP Special
Print
Range
Abbate:
Marcia Weksmann & Mark Abbate N
82 Main Steet Fﬁl
Morfolk, MA 02058
Account Description Inv# InvDate |Total Biled| Dweby |Payments| Adjus- Due
ment
Member Dues 07-08 Two Parent 2291 08/01.2007 1,830.00 | 08/30/.2008 500.00 .00 .00 @
Building Maintenance Fee 07-08 3489 0B/01.2007 200.00 [ 08/20/2008 .00 .00 .00
Building Maintenance Fee 07-08 2884 05/10,2008 200.00 | 02072008 .00 .00 .00 N
Previous
Currentiy Due 00
Total Due 1,720.00 Last
1-20 Past due 21-60 Past due 61-90 Fast due | over90 Past due

0.00 000 0.00 0.00
Payments Details: [All Payments made within_30 days PRIOR to the date of this statement.}
Payment Description Inv# Date Amount Method
Acsdemy Fes 719 05/28/2008 1.00 | Credit Card

Technical Support:

If you have any problems or questions pertaining to the operation of SOS, please be sure to
call technical support or email SOSsupport@ansintech.com

Ansin Technology Group Inc. ©2007-2008
All rights reserved

Proprietary and Confidential information
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